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	a non- profit organization 

without any religious or political affiliation, making a difference in the lives of well deserving students in need.



WeReachOut Process and Guidelines for Student
 All the students under WeReachOut program must be aware of the following process and guidelines throughout the duration they are receiving sponsorship.

Step-1: Completing Student Detail Form
1. WeReachOut will mail you the “Student Detail” form after receiving your contact detail from your sponsor.

2. It is mandatory that you complete this form and mail it back to the WeReachOut office in India (Send only forms, keep the guidelines with you for future reference). We strongly encourage you to complete this form in English, if possible. 

3. Please attach a copy of your mark sheet and the course admission letter if available.
4. All fields in this form must be completed except Part 1, which is for official use. For part 2 type ‘NA’ for questions that are not relevant to your situation.
5. Paste your passport size photo to the application form and attach an additional photo with a form. 
Step-2:  Opening an account in your name

1. WeReachOut will notify you to open an account with an established bank in your name once your sponsorship is confirmed and the sponsorship money is received from your sponsor.

Step-3:  Sending out the Acknowledgement Receipt & Thank you Letter
1. You will receive a cheque along with an “Acknowledgement Receipt” form and “Thank you letter” form from WeReachOut.

2. Please complete the Acknowledgement Receipt form and the “Thank you letter” form and mail it back to WeReachOut office in India every time you receive money.

3. You must be able to produce the receipt of every expense from this sponsorship on demand for auditing purposes. You may ask to submit a personal letter for any expense without receipt. Bear in mind that WeReachOut might audit any student at any time to ensure compliance and prevent abuse.

Step-4 – Filling out and sending the Accomplishments Form
1. This form will be issued once your sponsorship is confirmed. Filling this form gives us information to periodically update your sponsors about your progress.

2. Please complete this after every (quarterly, half-yearly, semester or yearly) term exam and send it back to WeReachOut office in India along with a copy of your mark sheet. This will allow the sponsor to review your performance and make a decision with regards to continuing the sponsorship

Note: To protect your privacy WeReachOut will not share your personal details (name & photo) with any third party other than your sponsor who will be able to view your contact details. 

Common Guidelines: Please follow these guidelines to ensure continued support from WeReachOut for your education and growth

1. We encourage you to actively participate in all career guidance programs that are organized by WeReachOut, increase your general awareness through reading and also get involved in extracurricular activities that contribute to the development of our society.

2. Be a top student in your school or college with exceptional knowledge and leadership qualities.

3. If you score less than 60% in two consecutive exams then you will be marked for review and the sponsors will make a decision to continue their support to you or discontinue for lack of performance.

4. If for any reason other than non-performance, your sponsors stop making their contribution before course completion WeReachOut will do its best to find new sponsors for you to complete your course. However, this cannot be guaranteed.

Student’s Roles & Responsibilities:  To reach out to more students with your support

1. We believe every individual has something special to share with others to create a healthy society. 

2. We encourage you to do whatever you can to reach out to others in need, especially assisting other students with your experience and knowledge to overcome their issues and enable them to be successful in their pursuits.

3. We also encourage you to help and volunteer for organizing career guidance programs in your neighborhood. This will help us to reach out to more needy students in the future.  

4. We urge you to create awareness about WeReachOut, its mission and its programs in your area and encourage other students to attend and benefit from the career guidance programs.

5. We wish you the very best in your endeavors and sincerely wish for you to be successful and grow into a caring, sharing and beneficial member of society.

Wish you all the best!

2

[image: image1.jpg]